1. TemaTuka caMOCTIiiiHOI po0oTH

Baok 3micToBux MoayJiB 3. CucreMu 00pOOKH TEKCTY
(Bcvoro — 17 2o0un, camocTiitHa podota — 5 2o0un)
3micToBuii MmoayJib 6. [lpuHnunu podoTH B TekcTOBOMY penakropi Word
1. TonoBue BikHO Microsoft Word. OcHoBHI omepalii 3 TEKCTOBHUMH
JTOKyMeHTamu (1 coouna).
3micToBuii Mmoayab 7. BukoHaHHs1 (JopMAaTyBaHHS TEKCTY B TEKCTOBOMY
penakropi Word
dopMaTyBaHHs CUMBOJIB, (hopMaTyBaHHs a03auliB (I eoduna).
3. ®opmaTyBaHHS CTOPIHOK (1 200uHa).
3MmicToBHuil MOAY/Ib 8. BUKOpUCTAHHS clleliaIbHUX MOKIMBOCTEM
nporpamu Word
4. CrtBOpeHHs TaOuIlh, TpagiyHUX 00’ €KTIB, MATEMAaTUUYHUX (PopMyJ, MO0y 0B
niarpam, 3micty. IlepeBipka mOMUIIOK B JOKYMEHTI (2 200uHu).

N

2. MeToauyHi BKa3iBKM 10 BUKOHAHHS CAMOCTIHOT po0oTH

Baok 3micToBux MoayJiB 3. CucreMu 00pOOKH TEKCTY
(Bcvoro — 17 200un, camocTiitHa po0oTa — 5 200un)
Mera:

- TO3HAMOMHUTH CTYAEHTIB 3 TpaBWIaMH O(OPMJICHHS TEKCTOBUX
JIOKYMEHTIB;

- TO3HAMOMHTH 3 MPUHIHMIIAMU POOOTH B TEKCTOBOMY IPOIIECCOPI;

- HaBYUTU  PO3PBHATH  TOHATTA  «DopMaTyBaHHS  TEKCTOBOTO
JIOKYMEHTY», «PefgaryBaHHsI TEKCTOBOTO JOKYMEHTY»;

IIuTanusa Mg caMOCTIHHOTO BUBUEHHS:
3micToBuit MmoayJib 6. llpuHnunu podoTu B TekcToBOMY penakropi Word
Tema camocmitinoi po6omu: I'onoBHe BikHO Microsoft Word. OcHoBHI onepaitii
3 TEKCTOBUMHU JOKYMEHTaMu (I 2oouna).
3ae0anua: naTH BIAMOBII y MUCHMOBIN (hOpMI HA HACTYITHI MUTAHHS:
Sk ctBopuTH 1oKymMeHT B MS Word?
VY sxomy dopmarti 36epiraerbes ¢aitn B MS Word?
SKi ICHYIOTh PEXKUMHU J1JI1 POOOTH 3 JTOKYMEHTOM ?
Sxki ICHYIOTb CIIOCOOM BUAUIEHHS TEKCTY?
Jlnst goro motpiOHui 6ydep oOMiHy, ONMUIIITE 1Oro podboTy?
[ToeqHaHHAM SKUX KJIaBilll BiIOYBA€THCS KOMIIOBAHHS Ta BCTABJICHHS

ok whpE

PexomengoBaHi xxepesia ingopmanii
OcHnosHa Jiteparypa: [1], [2], [3], [4], [6], [9].
JNonaTkosa Jjireparypa: [1], [4], [5], [6], [8].
Indopmaniiini pecypeu: [14], [15], [16], [17].



3. PexomennoBaHi qxepesia indpopmanii

OcHoBHa JiTepartypa:

baxxenos B.A., Bearepcekuii I1.C., I'apBona B.C. Ta in. / Hayk. pen. I'.A.

[luuakapenko, O.B. IlumoB InpopmaTrka. Komir toTepHa TexHika.

Komn’rorepni Texuosnorii. [Tligpyunuk. — K.: Kapasena, 2019. — 592 c.

bakymesnu f. M., Kamanina [O. b. IndopmaTtrka Ta KoMIT'toTepHa TEXHIKa:

HaB4Y. nociouuk. JIsBiB: Maruomig 2006, 2016.- 312c.

bepexxna O.b. Indopmartuka Ta xomm’rorepHa TexHika: y 2-x 4. Yactuna 1:

HaBuanpHul ociOHuK / O. b. bepexna. — Xapkis : XHEY im. C. Ky3nens, 2017.

— 164 c.

Jlu6koBa JI. M. [ndpopmatuka [EneTrpoHHe BUAaHHS]| : MPaKTUKyM Ha OCHOBI

aHaJIITUKO-pEeKOHCTpYyKTHBHOTO MeTony / JI. M. JlubkoBa, FO. M. Kpacrok ; 3a

3ar. pena. O. JI. apanosa. — K. : KHEY, 2016. — 216 c.

. Hemo6oB B. O., Kypyna O. C. OcnoBu indopmatuku. Microsoft Excel 2016:
HaBuaibHUM nociOHuK. Ykropoa: JIBH3 «YVxHY», 2018. - 58 c.: 1.

. Henmro6oB B.O., Kypyna O.C. OcnoBu inpopmaruku. Microsoft Word 2016:
€JIEKTPOHHUN HaBUalbHUM nocioHuk. Yxropoa: JABH3 VxxHY, 2018. 96 c.: 1.

. Hemro6oB B.O., Kypyna O.C. OcnoBu iHdopmaruku. Microsoft PowerPoint
2016: maByanpuuii mocioHuk. Yxkropoa: ABH3 «YxHY», 2018. 122 c.: i

[Torpednsik b. 1. OnepartiitHi cuctemu : HaBY. nociOHUK / b. 1. Ilorpednsik, M. B.

bynaenko ; XapkiB. Hal. yH-T MicbK. rocn-Ba iM. O. M. bekeroBa. — XapkiB :

XHYMI im. O. M. Bekerosa, 2018. — 104 c.

®opkyH 0. B., Jnyrynosuu H. A. [ndpopmartuka: HaBu. noci0. JIsBiB: HoBuii

cBit - 2000, 2016.- 464 c.

JlonaTkoBa Jiiteparypa:

Icak JI.M. InpopmaTuka Ta KoMI 10TepHa TexHika. TeXHIUHI 3aCO0M HaBYaHHS:
HaBualbHUMU nociOnuk ykinanayi JI. M. Icak, H. B. ®inonenko, E. 1. [Tunumuyxk.
— [lepesacnaBXmenbuuipkui, (Kuis. 00:1.): JlomOpoBceka 5. M., 2019. - 214 c.
Komm'torepni  mepexi:HaBuanmpuuii  mocionuk.Ku.1/  A.l.Muxutumms,
M.M.Murtauk, I1.J[.Cryxnsak, B.B.Ilaciuauk.— JIsBiB:"Marromis 2006", 2019.—
256 c.

Komm'torepui  mepexi:HaBuanpnuii  mociOuuk.Ku.2/  A.I.Muxutumms,
M.M.Murtnuk, I1.J].Ctyxmsak, B.B.Ilaciuauk.— JIsBiB:"Marnomia 2006", 2019.—
328 c.

MeronuuHi peKoMeHalli 10 BUKOHAHHS J1Ta0OpaTOpHUX pOOIT 3 HaBUYaJIbHOI
qucuuIiiHg  «[HpopMaThka 1 KOMIT'IOTEpHA TEXHIKa» Juisl cTyA. crel. 186
«BunaBaunTBo Ta nmomirpadis» ycix ¢opm HaBuaHHs. — Xapkis, Bug. XHEY im.
C. Ky3neng, 2016. — 65 c.

HaBuanbHa mnpaxkThka 3 1HQOPMATHKH Ta KOMII'IOTEPHOI TexHIKH. Pobouwmii
3ommmT. CrienianbHicTh 076 IlinmpueMHUIITBO, TOPTIBIS Ta O1p:KOBa MISITBHICTH /
Vxnan. : Marymkina I1. I. — K. : HMII «Ykoonocsitay, 2019. — 106 ¢

Hyxunii €. M. [HcTpyMeHTanbH1 3aco0u enekTpoHHoro odicy / €. M. HyxHui,
2017 — 296 c.



7. Opranizamis KoMmI'IOTepHUX Mepex [EnextponHuit pecypc] : miapydHUK:
JUIst cTya. crenianbHocTl 121 «[HkeHepis mporpaMHOro 3ade3nedeHHs» ta 122
«Kowmrm 'rorepni Haykuy» / KIII im. Iropst Cikopcebkoro ; FO. A. TapraBcbkwii, [. M.
Ky3bmenko. — Enektponni TekctoBi gai (1 ¢aiin: 45,7 Moaiit). — Kuis : KIII im.
Irops Cikopcbkoro, 2018. — 259 c.

8. Cinmpuenko, M.B. Ilpuknanna iHdopmaTruka. OnOpHHUI KOHCIIEKT (I CTYCHTIB
baxynbTeTy QpiHaHCIB Ta (aKyJIbTETY MIXKHAPOJAHOI EKOHOMIKH Ta MEHEPKMEHTY)
/" M.B. Cimpuenko, T.O. Kyuepssa — K.: LleHTp HaBYanabHOI JIiTepaTypH,
2019. — 181 c.

9. Tpobumenko O.I'., bykara JIM. CVYBJI ACCESS CTBOPEHHSA TA
OITPAIIFIOBAHHSA BA3 JJAHUMX. MeronuuHi BKa3iBKHA 0 JaOOPATOPHHX,
MPaKTUYHUX 3aHATH Ta CAMOCTIHHOI po0OTH CcTyAEHTIB Hanpsamy. — Oneca, 2016.

Indopmaniiini pecypeu:
1. https://www.microsoft.com/uk-
ua/windows?ocid=smc marvel ups support uhfwindows

2. https://support.microsoft.com/uk-ua/

3. https://www.microsoft.com/uk-ua/windows/windows-10-apps

4. http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15 1.htm

5. https://support.microsoft.com/ru-ru/excel

6. https://www.youtube.com/playlist?list=PLxxPga8¥YS0I7DQD9bz9uf21gZIM6NS
ulA

7. https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

8. https://uk.wikipedia.org/wiki/Microsoft Access
9. https://support.microsoft.com/uk-ua/access

https://www.youtube.com/playlist?list=PLxxPga8Y S0165xGkgCUUyvK 3sUc-
GL jm
Ykaagau: Onesa MUPOHOBA

(migmmc) (imM’st Ta mpi3BUIIE)



https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15_1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://uk.wikipedia.org/wiki/Microsoft_Access
https://support.microsoft.com/uk-ua/access
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm

