1. TemaTuka caMOCTIiiiHOI po0oTH

Baok 3micToBux MoayJiB 3. CucreMu 00pOOKH TEKCTY
(Bcvoro — 17 2o0un, camocTiitHa podota — 5 2o0un)
3micToBuii MmoayJib 6. [lpuHnunu podoTH B TekcTOBOMY penakropi Word
1. TonoBue BikHO Microsoft Word. OcHoBHI omepalii 3 TEKCTOBHUMH
JTOKyMeHTamu (1 coouna).
3micToBuii Mmoayab 7. BukoHaHHs1 (JopMAaTyBaHHS TEKCTY B TEKCTOBOMY
penakropi Word
dopMaTyBaHHs CUMBOJIB, (hopMaTyBaHHs a03auliB (I eoduna).
3. ®opmaTyBaHHS CTOPIHOK (1 200uHa).
3MmicToBHil MOAY/Ib 8. BUKOpPHCTAHHS CHIEeNiaJIbHUX MOKJIUBOCTEH
nporpamu Word
4. CrtBOpeHHs TaOuIlh, TpagiyHUX 00’ €KTIB, MATEMAaTUUYHUX (PopMyJ, MO0y 0B
niarpam, 3micty. IlepeBipka mOMUIIOK B JOKYMEHTI (2 200uHu).

N

2. MeToauyHi BKa3iBKM 10 BUKOHAHHS CAMOCTIiiiHOI po6oTH

Baok 3micToBux MoayJiB 3. CucreMu 00pOOKH TEKCTY
(Bcvoro — 17 200un, camocTiitHa po0oTa — 5 200un)
Mera:

- TO3HAMOMHUTH CTYAEHTIB 3 TpaBWIaMH O(OPMJICHHS TEKCTOBUX
JIOKYMEHTIB;

- TO3HAMOMHTH 3 MPUHIHMIIAMU POOOTH B TEKCTOBOMY IPOIIECCOPI;

- HaBYUTU  PO3PBHATH  TOHATTA  «DopMaTyBaHHS  TEKCTOBOTO
JIOKYMEHTY», «PefgaryBaHHsI TEKCTOBOTO JOKYMEHTY»;

IIyTanusa Mg caMOCTIHHOTO BUBUEHHS

3micToBuil Moayab 7. BukoHaHHsi GopMaTyBaHHA TEKCTY B TEKCTOBOMY
perxakTopi Word

Tema camocmitinoi pobomu: dopMaTyBaHHs CTOPIHOK (1 200uHa).
3a60anua: naTH BIAMOBII y MUCHMOBIN (hOpMI Ha HACTYITHI MUTAHHS:
Sk HanmamTyBaTH MOJS CTOPIHKUA?

SK 3MIHUTH pO3MIp CTOPIHKHU?

Sk BCTaBUTH HyMepallilo CTOPIHKY B HMXKHIN KOJIOHTUTYI?

Sk cTBOPUTH HOBUH pO3/I1 B JTOKYMEHTI?

SK CTBOpUTH HOBHI1 CTUIIB?

Sk HanmamTyBaTH aBTOMAaTUYHUN TIEPEHOC CITIB?

Sk wdE

PexomenaoBani qxepesa ingopmauii
OcHoBHa Jireparypa: [1], [2], [3], [4], [6], [9].
JonaTkosa jireparypa: [1], [4], [5], [6], [8].



Indopmaniitni pecypen: [14], [15], [16], [17].

3. PexomengoBaHi qxepeJia ingopmanii

OcHoBHa JriTepaTypa:

baxenoB B.A., Benrepcokuii I1.C., I'apona B.C. Ta in. / Hayk. pen. I'.A.

[uakapenko, O.B. Humos [HpopmaTrka. Komm’toTrepHa TexHiKa.

Komn’rorepni Texuosorii. [linpyunuk. — K.: Kapasena, 2019. — 592 c.

bakymesuu A. M., Kananina O. b. Indopmarrka Ta KOMIT'IOT€pHA TEXHIKA:

HaB4d. nocionuk. JIsBiB: Maruomig 2006, 2016.- 312c.

bepexxna O.b. Indopmaruka Ta xomm’rorepHa TexHika: y 2-X 4. Yactuna 1:

HaBuanbHu ociOHUK / O. b. bepexna. — Xapkis : XHEY im. C. Ky3nems, 2017.

— 164 c.

HubkoBa JI. M. Indopmaruka [EnerpoHHe BUJaHHS]| : MPaKTUKyM Ha OCHOBI

aHAJITUKO-pEKOHCTpYKTUBHOTO Metony / JI. M. JluGkoma, FO. M. Kpacrwok ; 3a

3ar. pea. O. JI. apanosa. — K. : KHEY, 2016. — 216 c.

. Hemo60B B. O., Kypyua O. C. OcHoBu indopmatuxu. Microsoft Excel 2016:
HaBuabHUM nociOHuK. Yxropoa: JIBH3 «YxHY», 2018. - 58 c.: .

. Hemo6oB B.O., Kypymna O.C. OcnoBu iHpopmatuku. Microsoft Word 2016:
€JIEKTPOHHUN HaBUalbHUM nocionuk. Yxropoa: JABH3 VxxHY, 2018. 96 c.: 1.

. Henmro6oB B.O., Kypyna O.C. OcuoBu indpopmaruku. Microsoft PowerPoint
2016: naByanbHuii nocionuk. Yxropoa: ABH3 «YxHVY», 2018. 122 c.: 1.

[Torpebnsik b. 1. Onepariitai cuctemu : HaBY. ociOHUK / b. 1. [lorpednsik, M. B.

bynaenko ; XapkiB. Hal. yH-T MiCcbK. rocn-Ba iM. O. M. bekeroBa. — XapkiB :

XHYMI im. O. M. BeketoBa, 2018. — 104 c.

®opkyn 0. B., Jnyrynosuu H. A. [ndopmatuka: HaBy. noci6. JIsBiB: HoBuii

csit - 2000, 2016.- 464 c.

JlonaTkoBa Jireparypa:

Icak JI.M. InpopmaTuka Ta KoMI 10TepHa TexHika. TexHIYHI 3acO00M HABYAHHS:
HaByajgbHUM nociOHuk ykiaanadi JI. M. Icak, H. B. ®u1onenko, E. 1. [Tnmumuyxk.
— [epescnaBXmenpaunpkuii, (Kuis. 001.): [JomOposceka S. M., 2019. - 214 c.
Komn'torepui  mepexi:HaBuanpauit  mocionuk.Ku.1/  A.I'.Mukutuivs,
M.M.Murtauk, I1.JI[.Ctyxnak, B.B.Ilaciuauk.— JIsBiB:"Marnomis 2006", 2019.—
256 c.

Komn'torepni  mepexi:HaBuanpauit  mocionuk.Ku.2/  A.I.Mukutuivs,
M.M.Murtnuk, I1.JI.Cryxmsak, B.B.Ilaciuauk.— JIsBiB:"Marnomis 2006", 2019.—
328 c.

MeroanuHi pekoMeHAallil 10 BUKOHAHHS JIa0OpaTOPHUX POOIT 3 HaBYAIBHOI
quciuiiiHg  «[HpopMaTuka 1 KOMIT'IOTepHA TEeXHIKa» sl cTyA. crem. 186
«BunaBaunTBo Ta nomirpadis» ycix ¢opm HaBuaHHs. — XapkiB, Bug. XHEY im.
C. Kysneng, 2016. — 65 c.

HapyanpHa npakthka 3 1HGOpPMATUKM Ta KOMII IOTEpHOI TexHIkU. PobGouuit
3ommT. CrienianeHicTh 076 IlinnmpueMHULITBO, TOPriBis Ta Oip:KOBa TISIIBHICTD /
Vxnan. : Marymkina I1. I. — K. : HMII «Ykoonocsitay, 2019. — 106 ¢
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6. Hyxuuii €. M. [ncTpyMeHTanbHi 3acobu enektponHoro odicy / €. M. Hyxuui,
2017 — 296 c.

7. Opranizamis KoMII'IOTepHUX Mepex [EnextponHuii pecypc] : TAPYYHUK:
JUIs CTyJ. cremianbHocTl 121 «IHx)eHepis mporpaMHoro 3ade3nedeHHs» Ta 122
«Kowmn 'rorepni Haykuy» / KIII im. Iropst Cikopebkoro ; FO. A. Tapnascbkuid, I. M.
Ky3pmenko. — Enektponni TekcroBi gai (1 ¢aiin: 45,7 Moaiit). — Kuis : KIII im.
Irops Cikopcekoro, 2018. — 259 c.

8. Cimpuenko, M.B. Ilpuknanna iHdopmaTuka. OnOpHHI KOHCIIEKT (U1 CTYACHTIB
dakynbTeTy QpiHaHCIB Ta (aKyJIbTETY MIKHAPOJIHOI EKOHOMIKH Ta MEHEPKMEHTY)
/" M.B. Cunpuenko, T.O. Kyuepsisa — K.: LleHTp HaBYanbHOI JITE€paTypH,
2019. — 181 c.

9. Tpopumenko O.I'., bykata JIM. CVYBJ ACCESS CTBOPEHHA TA
OITPAIIIOBAHHA BA3 JJAHMX. MeronuuHi BKa3iBKHA A0 JTAOOPAaTOPHHUX,
MPAKTUYHUX 3aHATh Ta CAMOCTIMHOT poOOTH CTyIeHTIB Hanpsamy. — Oxeca, 2016.

Indopmaniitni pecypeu:
1. https://www.microsoft.com/uk-
ua/windows?ocid=smc marvel ups support uhfwindows

2. https://support.microsoft.com/uk-ua/

3. https://www.microsoft.com/uk-ua/windows/windows-10-apps

4. http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15 1.htm

5. https://support.microsoft.com/ru-ru/excel

6. https://www.youtube.com/playlist?list=PLxxPga8¥YS0I7DQD9bz9uf2lgZIM6ENS
ulA

7. https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

8. https://luk.wikipedia.org/wiki/Microsoft Access

9. https://support.microsoft.com/uk-ua/access

https://www.youtube.com/playlist?list=PLxxPga8Y S0I165xGkgCUUyvK 3sUc-
GL_m
Yxkaaaau: Onesa MUPOHOBA

(migmc) (imM’st Ta MPi3BHIIE)



https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15_1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://uk.wikipedia.org/wiki/Microsoft_Access
https://support.microsoft.com/uk-ua/access
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm

