Bbuaok 3microBux moaysiB 3. Cucremu o6pooku Tekcty (4 roj.)
3micToBuii MoayJab 6. [IpuHuunu podoTH B TekcToBOMY peaaktopi Word

Ceminapcobke 3ansarts 4 (1 roa.)

Tema: I'osioBHe BikHO Microsoft Word . OcHoBHI onepauii 3 TEeKCTOBUMH

TEKCTy?

NoOaRwDE

ok whE

TOKYMEHTaAMHU.

Il1an ceMiHAPCHKOT0 3aHATTHA
Cucremu 00OpoOKHU TEKCTY;
Icropis Microsoft Word,
CTBOpeHHS, BIIKpHTTS, 30epexkeHHs nokymenty Microsoft Word;
['onoBHe BikHO Microsoft Word;
«[apsyi knaBirn» TekcToBoro npoiecopa Microsoft Word;
CTBOpEHHS JOKYMEHTIB B TEKCTOBOMY IMPOIIECOI;
«BinpHI» cucTeMu 0OpOOKH TEKCTOBOI 1H(POpMAIii.

Ilepesik pexkoMeHI0BAaHUX NMUTAHB JJI1 00TOBOpPEeHb, pedeparis,

J0TOBiIel, MOBiTOMJIEHD

TexcToBi penakTopu GHyHKIIIOHATBHI MOKIMBOCTI;

TexcToBi mportiecopu PyHKITIOHATbHI MOKIHUBOCTI;

PoszButok rpadiunoro intepdeticy Microsoft Word;

[MopiBHsUTbHA XapaKTepUCTHKA Pi3HUX Bepciit Microsoft Word;

CrpiukoBuii inTepderic Microsoft Word;

be3KoITOBHI TEKCTOB1 pEJTaKTOPH.

IuTaHHsA A5 aKTUBI3alil Mi3HABAJBbHOI XiSJIBHOCTI 3100yBa4iB OCBITH

NoOoR~ROMDE

Sk crBoputH nokymeHnT B MS Word 20107

VY skomy ¢dopmari 36epiraerbes daiin 8 MS Word 20107

SIK1 ICHYIOTh peXUMU I pOOOTH 3 JOKYMEHTOM?

SIK1 ICHYIOTH CITIOCOOH BUAUICHHS TEKCTY?

Jist woro notpioHuUM 0ydep 0OMiHY, ONUILITE HOTO POOOTY?

CKiIbKY eeMEeHTIB MOXKHA 30epirati B 0ydepi oominy?

[ToenHaHHSIM SKHX KIABIII BIJOYBA€ThCS KOITIFOBAaHHS Ta BCTAaBJICHHS

PexomennoBani qxepesia ingopmamii

OcnosHa Jiteparypa: [1], [2], [3], [4], [6], [9].
JNonaTkoa jireparypa: [1], [4], [5], [6], [8].
Indopmaniitni pecypen: [14], [15], [16], [17].

2. PexoMenaoBaHi qxepea ingopmairii

OcHoBHa JiTepaTypa:



baxxenoB B.A., Benrepcekuii I1.C., T'apBona B.C. Ta i1. / Hayk. pen. T'.A.

[[unkapenko, O.B. lllumos Indpopmatuka. KoM rorepHa TexHika.

Kowmm’torepni Texuosorii. [Tinpyunuk. — K.: Kapasena, 2019. — 592 c.

bakymesuu f. M., Kanmanina }O. b. [ndopmaTtuka Tta koMmm’roTepHa TEXHIKa:

HaB4. nocioHuK. JIsBiB: Maruomis 2006, 2016.- 312c.

bepexxna O.b. Indopmarnka Ta komm’roTepHa TexHika: y 2-x 4. Yactuna 1:

HaBuabHUM nocionuk / O. b. bepexxna. — Xapkis : XHEY im. C. Ky3nenys, 2017.

— 164 c.

JubkoBa JI. M. Indopmatuka [EnerponHe BuUIaHHS] : MPaKTUKyM Ha OCHOBI

aHaAJITHUKO-pEKOHCTpYKTUBHOro Merony / JI. M. /IubkoBa, FO. M. Kpacrok ; 3a

3ar. pen. O. 1. lllapanosa. — K. : KHEY, 2016. — 216 c.

. Hemo6oB B. O., Kypyna O. C. OcnoBu inpopmatuku. Microsoft Excel 2016:
HaByaJgbHUM nociOHuK. Yixropoa: [IBH3 «YxHY», 2018. - 58 c.: i1

. Hemo6o0B B.O., Kypymna O.C. OchnoBu iHpopmatuku. Microsoft Word 2016:
€JIEKTPOHHUN HaB4albHUU nociOHuK. Yxropoa: ABH3 VxxHY, 2018. 96 c.: 1.

. Hemro6oB B.O., Kypyma O.C. OcuoBu iHpopmatuku. Microsoft PowerPoint
2016: naBuanpauit mocioHuK. Yxkropoa: JIBH3 «YxxHVY», 2018. 122 c.: 1.

[Torpe6nsik b. 1. Onepariitai cuctemu : HaBY. mociOHUK / b. 1. [lorpebnsik, M. B.

bynaenxo ; XapkiB. Hal. yH-T MiCbK. rocm-Ba iM. O. M. bekeroBa. — XapkiB :

XHYMI im. O. M. Bekerona, 2018. — 104 c.

®opxyn 0. B., dnyrynoBuy H. A. TndopmaTuka: nHaBu. moci6. JIbBiB: HoBuii

cBiT - 2000, 2016.- 464 c.

JonaTkoBa Jiitepatypa:
Icax JI.M. InpopmaTrka Ta KoM roTepHa TexHika. TexHiuHi 3acOOM HaBYaHHS:
HaBYaIbHUH MociOHUK ykianadi JI. M. Icak, H. B. ®inonenko, E. 1. [Tuaunuyxk.
— [epescnaBXmenpauIbku, (Kuis. 0611.): JJlomObpoBcbka S. M., 2019. - 214 c.
Komm'torepni  mepexi:HaBuanmpauit  mocionuk.Ku.1/  A.I'.MukutuimH,
M.M.Murtnuk, I1.J[.Ctyxnsak, B.B.Ilaciunuk.— JIsBiB:"Marnomia 2006", 2019.—-
256 c.
Komm'torepuni  mepexi:HaBuanpHuit  mocionuk.Ku.2/  A.I'.Mukutuimvs,
M.M.Murtnuk, I1.J[.Ctyxnsak, B.B.Ilaciunuk.— JIsBiB:"Marnomnia 2006", 2019.—-
328 c.
MertonuuHi peKOMeHallii 10 BUKOHAHHS J1Ta00OpaTOpHUX pOOIT 3 HaBYaJBbHOI
nuciuiniHg  «[HpopMaTuka 1 KOMIT'IOTepHA TEXHIKa» Juis CcTyA. crem. 186
«BunaBHuTBO Ta nomirpadis» ycix popm HaBuaHHs. — XapkiB, Bug. XHEY im.
C. Ky3nens, 2016. — 65 c.
HaBuanpHa mnpakTuka 3 1HQOPMATUKH Ta KOMIT IOTEpHOI TexHiku. PoOouunii
3omuT. CremianeHicTh 076 ITignpueMHUNITBO, TOPTIBIA Ta O1p)KOBA MISUIbHICTD /
VYxnaa. : Marymkina I1. 1. — K. : HMI] «Yxoomnocsitay, 2019. — 106 ¢
Hyxunit €. M. [nctpymenTanbHi 3acobu enexktponHoro odicy / €. M. Hyxuuii,
2017 — 296 c.
Opranizaniss KOMII'IOTEpHHX Mepex [EjekTpoHHMII pecypc| : MApyYHHK:
JUIs CTy. cremianbHocTl 121 «[HX)eHepis mporpaMHoro 3ade3nedeHHs» Ta 122
«Kowmm ’rorepui Haykuy» / KIII im. Irops Cikopceekoro ; FO. A. TapHaBcbkuid, 1. M.
Ky3bmenko. — Enexktponni rekctoBi nani (1 daiin: 45,7 Moaiit). — Kuis : KIII im.
2



Irops Cikopcbkoro, 2018. — 259 c.

8. Cimpuenko, M.B. Ilpuknagna indpopmaTuka. OmopHUA KOHCIIEKT (1715 CTYCHTIB
daxynpTeTy (piHaHCIB Ta (aKyJIBTETY MDKHAPOIHOT EKOHOMIKH Ta MCHEI)KMCHTY )
/ M.B. Cinpuenko, T.O. KyuepsBa — K.: IlenTp HaB4YaibHOI JITEpaTypH,
2019. — 181 c.

9. Tpodumenko O.I'., bykara JIM. CVYBJl ACCESS CTBOPEHHA TA
OITPALIIOBAHHA BA3 JJAHMX. MeronuuHi BKa3iBKU /0 JAOOPAaTOPHMUX,
MPAKTUIHUX 3aHATh T4 CAMOCTIHHOI poOOTH CTyAeHTIB Hanpsamy. — Omeca, 2016.

Indopmaniiini pecypeu:
1. https://www.microsoft.com/uk-
ua/windows?ocid=smc marvel ups support uhfwindows

2. https://support.microsoft.com/uk-ua/

3. https://lwww.microsoft.com/uk-ua/windows/windows-10-apps

4. http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15 1.htm

5. https://support.microsoft.com/ru-ru/excel

6. https://www.youtube.com/playlist?list=PLxxPga8Y S0I7DQD9bz9uf2lgZIM6NS
ulA

7. https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

8. https://luk.wikipedia.org/wiki/Microsoft Access
9. https://support.microsoft.com/uk-ua/access

https://www.youtube.com/playlist?list=PLxxPga8Y S0165xGkgCUUyvK 3sUc-
GL _|m

Ykiaanau: Onesa MUPOHOBA

(migmmuc) (iM’s1 Ta pi3BHILE)



https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15_1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://uk.wikipedia.org/wiki/Microsoft_Access
https://support.microsoft.com/uk-ua/access
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm

