1. IlnaHu ceMiHAPCBKUX 3aHATH

Bbuaok 3mictoBux moaysiB 3. Cucremu o6pooku Tekcty (4 rom.)
3MmicToBuii MoayJb 7. BukoHaHHst GopMATYBaHHS TEKCTY B TEKCTOBOMY
penakropi Word
Ceminapcbke 3aHATTA 5 (2 roa.)
Tema: @opMaTyBaHHA CMMBO.JIIB, GopMaTyBaHHH a0d3aliB
Ilnan ceMiHAPCHKOTO 3aHATTS
dopMaTyBaHHS CUMBOJIB, BUJI03MIHA TEKCTY;

[TonsitTs po a63an y peaakropi Word;
dopmaTyBaHHS a03alliB,;

i

KepyBaHHs 1mos10KeHHIM a03alliB Ha CTOpIHKAaX.

IlepeJiik pexkoOMeHI0BAHUX MUTAHB JJIS 00TOBOpPEeHb, pedepaTis,
JONOBixeH, NOBiTOMJIeHb

Buno3mina cuMmBoIIiB B Tiporieci hopMaTyBaHHS;
Incrpymentu rpynu Llpudt crpiukosoro intepdeiicy Word;
[HCTpyMeHTH Tpynu Ab3ar cTpiukoBoro intepdeiicy Word,
CTBOpEHHS! MaPKOBAHUX CIHCKIB;

CTBOpEHHS HYMEPOBAHHUX CITUCKIB;

baratopiBHEBI CIUCKH;
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IIuTanHd 119 aKkTUBI3aNil Mi3HABAJBHOI iJIbHOCTI 3100yBaviB O0CBITH

Sk MOXXKHA 3MIHUTH THI IIPUPTY?

Sk 3a1aTU HOBUI MDKPSIJIKOBUM 1HTEpBa?

Poskaxits npo pobdoty ¢pyHKIrii «DopMat 3a 3pa3kom».
Sk cTBOpUTH OaraTOpiBHEBUI CIIUCOK?

SIk MOXKHA 3MIHUTH TapHITYpY WPUPTY?

SIK 3MIHUTH KOJIp TEKCTY?

Sk 3amatu Bimctym ab3airy?

Nok~owdE

2. PexoMenaoBaHi qxepea ingopmairii

OcHoBHa JiTepaTtypa:

baxxenos B.A., Bearepcokuii I1.C., I'apBona B.C. Ta i1. / Hayk. pen. I'.A.
[Hunkapenko, O.B. umos [HpopmaTuka. KoM torepHa TexHika.

KoM’ rotepni Texnosnorii. [Tinpyanuk. — K.: Kapasena, 2019. — 592 c.
bakymesuu A. M., Kanauina FO. b. I[ndopmatuka Tta KoMI'roTepHa TEXHIKA:
HaB4. TociOHuK. JIEBIB: Maruomis 2006, 2016.- 312c¢.

bepexna O.b. IndopmaTtnka Ta koMmm’roTepHa TexHika: y 2-x 4. Yactuna 1:
HaBuanbHU T0ciOHUK / O. b. bepexna. — Xapkis : XHEY im. C. Ky3nems, 2017.
— 164 c.

JubkoBa JI. M. Indopmatuka [EnerponHe BuUIaHHS] : MpPaKTUKyM Ha OCHOBI
aHaAJITHUKO-pEKOHCTpYKTUBHOro Merony / JI. M. JlubkoBa, FO. M. Kpacrok ; 3a



5.

6.

7.

3ar. pen. O. 1. lllapanosa. — K. : KHEY, 2016. — 216 c.
Hemro60B B. O., Kypyua O. C. OcuoBu iHpopmatuku. Microsoft Excel 2016:
HaBuanbHUM ociOHUK. Ykropona: [IBH3 «YxxHVY», 2018. - 58 c.: i
Hemo60B B.O., Kypyna O.C. OcnoBu indopmaruku. Microsoft Word 2016:
eJIEKTPOHHUN HaBYadbHUU mociOHuK. ¥Yxropoa: JABH3 YxHY, 2018. 96 c.: 1.
Hemo60B B.O., Kypyna O.C. OcuoBu iHpopmatuku. Microsoft PowerPoint
2016: naByanpHuii nocionuk. Yxropoa: ABH3 «YxHY», 2018. 122 c.: 1.
[Torpebnsik b. 1. Onepariitai cuctemu : HaBY. mociOHUK / b. 1. [lorpebnsik, M. B.
bynaenxo ; XapkiB. Hal. yH-T MiCbK. rocm-Ba iM. O. M. bekeroBa. — XapkiB :
XHYMI im. O. M. bekerona, 2018. — 104 c.
®opkyH 0. B., Jlnyrynosuu H. A. [ndhopmaTtuka: Hapd. moci0. JIpBiB: HoBuii
cBiT - 2000, 2016.- 464 c.

JonaTkoBa Jiitepatypa:

Icak JI.M. IndopmaTuka Ta koMl roTepHa TexHika. TexHiuyHi 3acOO0M HaBYaHHS:
HaByajnbHUM nociOHuk ykiaangadi JI. M. Icak, H. B. ®inonenko, E. 1. [Tnnumuyxk.
— I[epescnaBXmenpauUIbKHH, (Kui. 0011.): JlomOpoBcbka S. M., 2019. - 214 c.
Komm'torepni  mepexi:HaBuanmpauit  mocionuk.Ku.1/  A.I'.MukutummH,
M.M.Muwuthuk, I1.J]].Cryxmsak, B.B.Ilaciuauk.— JIsBiB:"Marnomis 2006", 2019.—
256.c.

Komm'torepui  mepexi:HaBuanpHuit  mocionuk.Ku.2/  A.I.MukutuimvH,
M.M.Murtnuk, I1.J[.Ctyxnsak, B.B.Ilaciunuk.— JIsBiB:"Marnomnia 2006", 2019.—-
328 c.

MeTtoauyHl pekoMeHallli 10 BUKOHAHHS J1aOOpaTOpHUX POOIT 3 HaBYAIbHOI
nuciuiiia  «[HpopMaTuka 1 KOMIT'IOTepHA TEXHIKa» sl CTyA. crem. 186
«BunaBHuTBO Ta nomirpadis» ycix popm HaBuaHHs. — XapkiB, Bug. XHEY im.
C. Ky3nens, 2016. — 65 c.

HapyanpHa npakthka 3 1HGOPMATHKH Ta KOMIIIOTEpHOI TexHikH. Pobouuii
3omuT. CrienianbHicTh 076 IlinnmpueMHULITBO, TOPTIBIS Ta O1p:KOBA NISIBHICTD /
VYxnaa. : Marymkina I1. 1. — K. : HMI] «Yxoomnocsitay, 2019. — 106 ¢

Hyxunit €. M. [nctpyMeHTanbH1 3acodu enexkTponHoro ogicy / €. M. Hyxuuii,
2017 — 296 c.

Opranizaifiss KOMIT'IOTEpHUX Mepex [EnexkTpoHHmili pecypc| : MiApyYHHK:
JUIs CTyJ. cremiaabHocTl 121 «IHX)eHepis mporpaMHoro 3ade3nedeHHs» Ta 122
«Kowmrm ’rorepni Haykuy» / KIII im. Iropst Cikopeskoro ; FO. A. TapuaBcbkuit, [. M.
Ky3sMmenko. — Enektponni TekctoBi gani (1 ¢aiin: 45,7 Moaiit). — Kuis : KIII im.
Irops Cikopcbkoro, 2018. — 259 c.

Cimpuenko, M.B. Ilpuknagna inpopmarrka. OMopHU KOHCIICKT (151 CTYJICHTIB
daxynpTeTy QpiHaHCIB Ta (AKyJIHTETY MDKHAPOAHOT EKOHOMIKH Ta MEHEI)KMEHTY)
/ M.B. Cimpuenko, T.O. Kyuepsea — K.: ILleHTp HaBYaiabHOI JNiTepaTypH,
2019. — 181 c.

Tpopumenko O.I'.,, bykara JIM. CVYBJ ACCESS CTBOPEHHA TA
OITPAIIIOBAHHA BA3 JJAHMX. MeronuuHi BKa3iBKA A0 JTAOOPAaTOPHHX,
MPAKTUYHUX 3aHATH Ta CAMOCTIMHOT poOOTH CTyAeHTIB HanpsMy. — Oxeca, 2016.



Indopmaniiini pecypeu:
1. https://www.microsoft.com/uk-
ua/windows?ocid=smc_marvel ups support uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15 1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8YS0I7DQD9bz9uf2lgZIM6ENS
ulA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
8. https://uk.wikipedia.org/wiki/Microsoft Access
9. https://support.microsoft.com/uk-ua/access
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https://www.youtube.com/playlist?list=PLxxPga8Y S0165xGkgCUUyvK3sUc-
GL _m

Ykaaaau: Oxena MUPOHOBA

(migmc) (iM’s1 Ta mpi3BHILIE)



https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15_1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://uk.wikipedia.org/wiki/Microsoft_Access
https://support.microsoft.com/uk-ua/access
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm

