3micToBHil MOAYJIb 7. BukoHaHHA opMaTyBaHHS TEKCTY B TEKCTOBOMY
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penakropi Word
Ceminapcbke 3anaTTs 6 (1 rom.)
Tema: @opMaTyBaHHA CTOPIHOK
Ili1an ceMiHAPCHKOI0 3aAHATTH
dopmaryBaHHs CTOPIHOK B TEKCTOBOMY Iporecopi Word;

HanamryBaHHs mapaMeTpiB CTOPIHKHU;
CTBOpEHHS KOJIOHOK;

Hywmepaiiist cTopiHOK;

BcTaBka KOJOHTHUTYIIB;
HanamtyBaHHs KOJOHTUTYJIIB.

Ilepesik pekoMeHI0BAHUX MUTAHB JJIs1 00TOBOpPEHb, pedeparis,
JI0TIOBileii, MOBiJOMJIEHD
[TapameTpu CTOpIHKHY SISl €IEKTPOHHUX IOKYMEHTIB;
HanamrryBansst po3mipy apkyiiry, 3MiHa Opi€HTaIlli CTOPIHKH;
[Tons nokymeHTy;
HanamryBaHHs KOJIOHOK;
KonoHTuTynu B TEKCTOBOMY TOKYMEHTI.

IIuTanHA A5 aKTUBI3aNil MI3HABAJBHOI AIS1JILHOCTI 3100yBayviB 0CBIiTH

o0 hswNE

Sk 3miHuTH po3mip hopmaty nanepy 3 A4 Ha AS5?

Sk MOMIHATH Opi€eHTaIliI0 nanepy?

Sk 3a71aTH BY3bKi MOJISI B TEKCTOBOMY JJOKYMEHT1?

SIK 3MIHUTH IUPUHY KOJIOHOK?

SIK BCTaBUTH HyMepalio CTOPIHOK?

SIk BCTaBUTH JaTy Ta 4Yac CTBOPEHHA JOKYMEHTY Y KOJOHTHUTYI
JTOKYMEHTY?

PexomenoBaHi qkepesia ingopmauii

OcnosHa Jireparypa: [1], [2], [3], [4], [6], [9].
Jonarkosa Jireparypa: [1], [4], [5], [6], [8].
Indopmaniiini pecypen: [14], [15], [16], [17].

2. PexomeHnaoBaHi qkepesia ingopmanii

OcHoBHa JiTepaTypa:



baxxenoB B.A., Benrepcokuii I1.C., T'apBona B.C. Ta in. / Hayk. pex. I'.A.

[unakapenko, O.B. [lumos Inpopmaruka. Komm’rorepHa TexHika.

Kowmm’torepni Texnomorii. [Tinpyannk. — K.: Kapasena, 2019. — 592 c.

bakymesuu . M., Kanamina FO. b. [npopmaTuka Ta xomm’roTepHa TEXHIKa:

HaB4. nociOHuK. JIbBIB: Marnomnig 2006, 2016.- 312c¢.

bepexna O.b. Inpopmaruka Tta xomMm’roTepHa TexHika: y 2-x 4. Yactuna 1:

HaBuanbHMM nmociouuk / O. b. bepexna. — Xapkis : XHEYVY im. C. Ky3nen, 2017.

— 164 c.

JuokoBa JI. M. Indopmartuka [EnerponHe BujaHHs| : MPakTUKyM Ha OCHOBI

aHAJIITUKO-PEKOHCTpYKTUBHOTrO Meroxny / JI. M. /IubkoBa, FO. M. Kpactok ; 3a

3ar. pen. O. JI. lllapanosa. — K. : KHEY, 2016. — 216 c.

. Hemo60B B. O., Kypyna O. C. OcnoBu inpopmatuku. Microsoft Excel 2016:
HaBuYanbHUM nociOnuk. Yxkropoxa: JIBH3 «VxHY», 2018. - 58 c.: im.

. Hemo6oB B.O., Kypyna O.C. OcuHosu inpopmaruku. Microsoft Word 2016:
€JICKTPOHHUN HaBUaIbHUH Tocionmk. Yxkropoxa: JIBH3 VxxHY, 2018. 96 c.: 1.

. Hemo60B B.O., Kypyna O.C. OcnoBu indopmatuku. Microsoft PowerPoint
2016: napuanbauii mocioHuk. Yxkroposa: [AIBH3 «YxHY», 2018. 122 c.: 1.

[TorpeOnsk b. 1. Onepariiini cuctemu : HaBY. nociouuk / b. 1. Tlorpe6usik, M. B.

bynaenko ; XapkiB. Hail. yH-T MicbK. rocn-Ba iM. O. M. bekeroBa. — XapkiB :

XHYMI im. O. M. bekerona, 2018. — 104 c.

®opkyn 1O. B., Inyrynosuy H. A. Indopmartuka: HaBy. noci0. JIsBiB: HoBuii

cBiT - 2000, 2016.- 464 c.

JonaTtkoBa JiTteparypa:
Icak JI.M. Indpopmaruka Ta KoM roTepHa TexHika. TexHIuHI 3acO0M HaBYAHHS:
HaByanbHUI ocioHuk ykiaanaui JI. M. Icak, H. B. ®inonenxo, E. 1. [Tuunuyk.
— IepescnapXmenbauipkuii, (Kuis. 0011.): [JomObposceka S. M., 2019. - 214 c.
Komm'torepui  mepexi:HaBuanpuuii  mocionuk.Ku.1/  A.I.Mukurtuiius,
M.M.Mutnuk, I1.J]].Cryxnsak, B.B.[Taciunuk.— JIsBiB:"Marnomnis 2006", 2019.—
256 c.
Komm'torepui  mepexi:HaBuanpuuii  mocionuk.Ku.2/  A.I.Muxurtuiius,
M.M.Mutnuk, I1.JI.Cryxnak, B.B.I1aciunuk.— JIsBiB:"Maruomis 2006", 2019.—
328 c.
MeTtonuuHi peKOMEHAAMii 10 BUKOHAHHS J1a0OpaTOpHUX POOIT 3 HABYAIHHOI
mucuuruiia «[apopmaTtuka 1 KOMIT'IOTEpHA TEXHIKa» s CTyA. cher. 186
«BunaBHuTBO Ta momirpadis» ycix gopm HaBuaHHA. — XapkiB, Bua. XHEY im.
C. Kysneng, 2016. — 65 c.
HapuanpHa mnpakTuka 3 1HQOPMATUKH Ta KOMII'IOTEPHOI TEeXHIKU. PoOounii
3omuT. CriertiansHicTh 076 [TiampueMHUIITBO, TOPTIBIS Ta Oip’KOBa AiSIBHICTD /
VYknan. : Marymkina I1. I. — K. : HMII «Ykoomocsitay, 2019. — 106 ¢
Hyxuuit €. M. InctpyMeHTanpH1 3aco0u enekTpoHHoro odicy / €. M. Hyxnuii,
2017 — 296 c.
Opranizaniss KOMI'IOTepHUX Mepex [EnexktpoHHuil pecypc| : HiApYYHHK:
JUIst CTyA. cnemianbHocTl 121 «IHxeHepis nporpaMHOro 3adesnedeHHs» ta 122
«Komm’rotepai Haykuy» / KIII im. Iropst Cikopcewkoro ; FO. A. TapnaBcwkuii, . M.
Ky3pMenko. — Enektponni TekctoBi nani (1 daiin: 45,7 Moaiir). — Kuis : KIII im.
2



Iropst Cikopcekoro, 2018. — 259 c.

8. Cinpuenko, M.B. Ilpuknanna inpopmaTuka. ONOpHUI KOHCIIEKT (M1 CTY/JIEHTIB
bakynpTeTy QpiHAHCIB Ta (HaKyITETy MIKHAPOTHOT EKOHOMIKH Ta MEHEKMEHTY )
/ M.B. Cinbuenko, T.O. KyuepsiBa — K.: llentp HaBuanbHOi JiTeparypw,
2019. —181c.

9. Tpobumenko O.I'., bykaraJIM. CVYBJl ACCESS CTBOPEHHSA TA
OIIPALIIOBAHHA BA3 JAHUX. Meroauuni BKa3iBKH 10 J1aOOpaTOpHUX,
MIPAKTUYHUX 3aHATH T CAMOCTIHHOI poOOTH CTyAeHTIB Hampsimy. — Oneca, 2016.

Indopmaniiini pecypeu:
1. https://www.microsoft.com/uk-
ua/windows?ocid=smc_marvel ups_support_uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public _html/posibnyky/OSWin10/15/15 1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8Y S0I7DQD9bz9uf2lgZIM6ENS
ulA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
8. https://uk.wikipedia.org/wiki/Microsoft Access
9. https://support.microsoft.com/uk-ua/access
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https://www.youtube.com/playlist?list=PLxxPga8Y S0165xGkgCUUyvK3sUc-
GL_jm

Ykiaagau: Onena MUPOHOBA

(mimmuc) (iM’st Ta ipi3BHUILE)



https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://www.microsoft.com/uk-ua/windows?ocid=smc_marvel_ups_support_uhfwindows
https://support.microsoft.com/uk-ua/
https://www.microsoft.com/uk-ua/windows/windows-10-apps
http://cpto.dp.ua/public_html/posibnyky/OSWin10/15/15_1.htm
https://support.microsoft.com/ru-ru/excel
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://www.youtube.com/playlist?list=PLxxPga8YS0l7DQD9bz9uf2lgZlM6NSuIA
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://uk.wikipedia.org/wiki/Microsoft_Access
https://support.microsoft.com/uk-ua/access
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm
https://www.youtube.com/playlist?list=PLxxPga8YS0l65xGkgCUUyvK3sUc-GL_jm

